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1.001mue moJ10KeHus

1. Hacrosimee ITonoxenne pa3paboTaHO ¢ IENbIO perTaMeHTalH paboTel C
nuyHBIME aenamu  obydarommuxes MBYJ10  «AXII uM.M.B.TenpTeBCcKO» H
ompezeNseT MOPANOK NEHCTBHH BCeX xateropuit pabotarukoB MBYJIO «AXII
uM.M.B.TensteBckoit»  (mamee  Illkoma), yd4acTByHOmIHX B pabore ¢
BHIICHA3BAHHON JOKYMEHTAlMel ¥ B COOTBETCTBAU ¢ (DefepalbHbIM 3aKOHOM
Poccuiickoit ®enepanuu ot 29.12.2012 rona No273-®3 ®3 «O6 obpazoBaHHu B
Poccuiickoit @eepanumy.

1.2.Jlugnoe peno oOydwarollerocs — O3TO CHCTEMATU3UPOBAHHBIH KOMILIEKT
JIOKyMEHTOB, COJEpXKaIliX IepCOHANbHbIC aHHbIC o0yuarorerocs, poaurenei
(3aKOHHBIX Npe/CTaBUTeNel) 00yUaroIerocs.

1.3. BejieHue TMYHOTO ena 0653aTeNbHO ISl KX I0r0 00y4aromerocs I1IKOBI.
1.4. Jluynoe meno obydaromierocs BeIETCs Ha MPOTSDKEHWH BCEro o0ydeHust B
[Ixone.

1.5. TTo okomuanuu 11IKOTBI THYHOE JEN0 00YHaIOUErocs XpaHUTCs B apxuBe 75
JIeT.

2. Mopsinox oopmJiieHNst THIHBIX €1

2.1. JluuHble mena OOyYArOI[MXCS 3aBOJATCS [P NOCTYIJICHHH Ha OCHOBaHMH
JIMYHOTO 3asBJIEHHUs poauTeel (3aKOHHBIX npejcTaBuTeNeH).

2.2. Jlnst ohopMIIEHHS JTIMYHOTO JIENa MPEJOCTaBIIAI0TCA CIeAyolIHe TOKYMEHTBI:
-THYHOE 3asMBIEHHe PONUTENeH (3aKOHHBIX NPE/ICTABUTENEH) O IPUEME B HIxomy;
-KOIMs CBHIETENBCTBA O POXKICHHUH,

-KOIHS TTACTIOPTa ITPU JOCTIKEHUH 14-IeTHET0 BO3pacTa;

-KOmHs JTOKYMEHTa, YyHOCTOBEpSIOIIEro JHYHOCTh TOAAIOWIEro  3asiBICHHC
poJIHTENs (3AKOHHOTO NpeICTaBUTes) PeOEHKa;

-MeMIIMHCKas CIIpaBKa O COCTOSHUH 370POBbA H OTCYTCTBUH IPOTUBOIIOKA3aHUH
IS 3aHATUM B IETCKOM XOPOBO# LIKOJIE;

-noroop 00 OKa3zaHHM 00pa30BaTeNbHBIX YCIYyT MEXIy o0pa3oBaTeIbHON
opraHu3alMeil i POIUTENIMHU (3aKOHHBIMH TIpeICTaBUTESIMHI) 00Y4arOIIerocs;
-cornacue Ha oGpaGOTKy TepCOHATBHBIX JAHHBIX OOy4Yalolerocs H poauTenen
(3aKOHHBIX NIPeICTaBUTENEH);

-akajgeMuyecKas crpaBka (Uisi MOCTYNAOUMX B IMOPsJKE MepeBoja U3 Jpyroro
00pa30BaTeILHOTO YUPEKIEHUs] COOTBETCTBYIOIIETO TUIA);

-dotorpaduu 1 mrt. pasmep 3x4.

23. Ilpu cmene @QamuiuM, HMEHH, OTYECTBA o0ydarorierocss pOIUTEIIIMU
(3aKOHHBIMH TIPEJCTABUTENSIMM) TMOAAETCS 3asBJIEHME C TPUIOKEHUEM KOIIUI
COOTBETCTBYIOIIMX JOKYMEHTOB (CBUIETE]BCTBA O POXKACHHH, CBUICTENHCTBA 00
YCTaHOBJIEHHH OTIIOBCTBA, MacropTa ofyuaroruerocs), Ha OCHOBaHMH KOTOpPBIX Ha
0Oy4aromerocs 3amoiHACTCS HOBOE JHYHOE JEJI0 ¢ HOBBIMH JAHHBIMH. Crapoe
JIWYHOE JIENIO BKJIA/IBIBAETCS B HOBOC.

2.4. Jluunble fefa oOy4arOLIMXCS XPaHATCA B KaOHWHETE 3aMECTUTEId IHPEKTOpa
no yue6Hoi paboTe, MHAMBHYATBHBIN IIaH 00y4alOmErocs Ha MPOTHKEHAHN BCCX



neT oOydeHHs BeJeT Ipernojasarellb 0 MHCTPYMEHTY. JIndHOe Jeno 3aBOJMTCS
HETOCPEeCTBEHHO I0C/Ie M3[aHMs NMpHKasa AUPEKTOpa O 3a49MCIICHUH pebénka B
[Ixomy.

3. Hopsimok padoThl npenojasBaresiei ¢ JHIYHBIMH
AejaaMH 00y4arouuxcs

3.1. JIuynsle fena oOyyarlmxcs BeIyTcs pernogaBaTesisiMyi 110 HHCTPYMEHTY.
3.2. IIpenogaBateny MPOBEPAIOT COCTOSHHUE JTUYHBIX NEJI €XeroJHoO B ceHTsa0pe U
HIOHe TeKyllero yuyeGHOro roga Ha Haluyde HeOOXOIMMBIX NOKYMEHTOB. [Tpu
OTCYTCTBMH HEOOXOJHUMBIX JOKYMEHTOB, IPUHUMAIOT MEPBI K HX BOCIIOIHEHHIO.

4. TlopsiA0K BbIAYH JIHYHBIX [I€J1 00yYaromuxcs
npu oryucaeHun u3 lIkonl

4.]1. Bpgaya JMYHOTO Jela pOJAMTENsSM (3aKOHHBIM  IIPECTABHUTENSM)
o0y4arolerocsi MPOU3BOAUTCS AMPEKTOPOM Ha OCHOBAaHMH 3afBJICHHA POIUTENS
(3aKOHHOTO TPEJICTaBUTENS ) 00y4aloIIerocs.

42. B ciyyasx, Korja oT4rciIeHne opopmisercss B TedeHHe y4eQHOro nepuosa,
3aMecTUTeNb JMpeKTopa Mo ydeOHOH paboTe COCTaBiIsieT BBIIMCKY TEKYIINX
OTMETOK 3a JaHHBI}H MeproJ B aKaIeMHYECKOM CIIpaBKe.

5. KoHTpOo/1b 32 COCTOSIHHEM U BeJeHHEM
JIMYHBIX J1eJ1 00y4armuxcs

5.1. KOHTpOJIb COCTOSIHMSA THYHBIX JIEJ] OCYIIECTBISCTCS 3aMECTUTENIEM AUPEKTOPA
1o yueOHoii pabote 1 qupexkTopoM LIKosL.

5.2. TlpoBepka JHYHBIX ] OOYy4YaromIMXCs OCYLUECTBISAETCA MO IUIAHY BHYTPH
IIKOJIGHOTO KOHTpOJIS, HE PeXKe OIHOro pasa B roia. B HeoOXomuMBIX CIydasx
NpoBepKa OCYLIECTBIISETCA BHEMIIAHOBO.

5.3.ITo uroraM IMpPOBEPKH 3aMECTHTENb AUPEKTOPa, OCYIIECTBISIONMI POBEPKY,
FOTOBHT cIpaBKy ¢ ykaszanweMm ®.M.O. mpernonasartens, 3ameyaHuid. Mrorosas
CIIpaBKa 3aMoJNHAETCs B BUe TaGmuipl, rae ykassiBarores @©.M.0. npenonasares
¥ 3aMeYaHusl.

5.4. VtoroBas crnipaBka npepocTaBisercs aupexTopy LIKomsl.

5.5. TTo WToraM CHpaBKH, AHPEKTOp BIpaBe H3IaTh MPHKA3 C yKa3aHUEM CaHKIHH
33 BeJIeHHE JIMYHBIX el :

5.6. Llent 1 0OBEKT KOHTPOJSI — CBOEBPEMEHHOE M IpaBUIIbHOE O(QOpMIICHHE
THYHBIX JeN 00y4arolHXCs.
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